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- ) Issue Issue (2ol
Audit Notice 01 | 0é/08/2018

Dated: 02-11-2021
Dear All Concerned,

Itis to inform to the below mentioned department heads that an internal audit will be conducted on
09-11-2021

You are therefore requested to please update all records, documents and relevant farms related to
the Environmental Management Systems & Chemical Management as per the STeP Standard
requirement and have them made available for review.

5. No. i Departmeni o | I Batu- - | mum - |
1 | Administration & Security/Canteen -_ {J9-1_1-2021 | C\ - |
_ 2 |Emmp!iance;HR. 1 0g-11-2021 I - I
3 [ Quatity 09-11-2021
[ 4 . Mechanical - = 5m_
B 8 ' Electrical 09-11-2021 |
i 6 r Accessories Store _ 1 os11-2021
7 | Fabric SL;JTE .  09-11-2021
8 | Waste Store BT T
9 | Fitted Sheet | oe12021
2 10 | Jersey Sheet Set 08-11-2021
— - 1' = o
11 | Towel ' 09-11-2021

Issued by

Management Representative (MR)




AR HOMECARE TEXTILES sl R
- ;') 0 INTERMAL AUDIT PLAN Issue Date: D5-08-2018
Audit Facility Homecare Testilas

Address D-117 SITE

Audit Date B-Naowv-21

Audit Purpose; To 2ssess conformance and effectivity of Standard 14001 and Chemical Management to highlight findings far

Scope

gake of continual improvement.

Homecare Textiles's entire facility and supporting activities will be incleded in audit The area of Interest include
Standard Environmental Management & Chemical Management system as per the 5TeP standard requirement and
applicable social policses Standard. of Internal Environmental Safety and applicable social policies, procedures and

CUSIoMEr requirements.

Requirements: EMS & Chemical Management Palicy, Standard, procedures and records, work instructions, Machine Safety
parts Chemical Safely, Safety Equipement And Handling, Warking Enviromeant Parsonal hygine &

Wark place conditions

Approx Time  |Activity to be Assessed | Teammomborinvalved
020010 9:30 |Opening Meeting Junaid Aftab | Syed M. iftekhar, Mr. Tanveer
09:30 1o 09:45  |Review of Pervious CAF status Junaid Aftab
0945 10 1000 |Document Rewaw Syed M, Iftekhar
10000 10 10:30 |Audit Team meeting All Audit Team

Facility wislt Interviews
A 100 Gruu!nd Floor Accessories Store Junaid Aftak

Fabric siore Mr.Tanveer
01:00 10 02:00 [Lunch and prayer break

Facility visit {Continue)

First Floor Cut to Pack Syed M. Iftakhar
0200 to 03:30 |2nd Floor Cut o pack Syed M. iftekhar. Mr. Tanvear

3rd Floor Cut to pack Syed M. [ftakhar

Cualty Department Junaid Aftab
0330 400  |Electrical & Mechanical Syed M. Iftekhar, Mr. Tanveer
04:00 o0 0415 [Audil team meeting and sharing findings All Team
0430 12 0500  |Audit repart preperation Junaid Aftab
05:00 to 05:30 | Chosing meeting Junaid Aftab , Syed M. Iftekhar, Mr, Tanveer
05:30 10 05:45 |Exit All Team
Team Members
Team Leader:  Mr, Junaid Aftak
Auditors Syed M. [Mekhar, Mr. Tanveaer

—~= Sign i

Prepared by




HOMECARE TEXTILES

Doc # HCT-FM-06

Issue # 01

\'é
Q ) »Qj CHEMICAL MANAGEMENT AUDIT

CHECKLIST

Issue Date:
06-08-2018

DATE: 09-11-2021

CHEMICAL STORAGE

Finding
No.

Item

YES

NO

Comment / Action

01

Is there a system to
control the
purchase of
chemicals?

02

Is there an accurate
inventory for the
chemicals?

03

Are MSDS Sheets
available for the
chemicals/ Are all
workers using this
PPE’S at the time of
job?

It was noted that no MSDS for machine
oil was found in stitching area on 2"
floor.

Are chemicals
stored safely in the
lab i.e no risk of

04 .
being knocked over
and glass items
below head height?
Are incompatible \/
05 chemicals stored
separately?
Are minimum
quantities of \/
06 chemicals stored in
the laboratory /
work area?
WASTE
Finding .
No Item YES NO Comment / Action
Are waste chemicals
labelled as waste and \/
07 stored in a suitable

location until final
disposal?

Page 1 of 5



.‘i*‘ f? HOMECARE TEXTILES Poc # HCT-F1.06
G 9“ CHEMICAL MANAGEMENT AUDIT Tesue Date:
CHECKLIST 06-08-2018

DATE: 09-11-2021

Are facilities available
for different chemical
08 waste streams i.e solid
waste, liquid waste?

Are bins clearly marked
with their waste

09 stream? Including
general waste?

Is there a dedicated
sink for acceptable

10 liquid waste? Is the
sink clearly marked?

Are waste chemicals
11 disposed of promptly?

Are records kept of the
12 chemicals disposed of?

CHEMICAL USE — STAFF

Finding

Item
No.

YES

NO

Comment / Action

Are General Lab
Rules displayed i.e
PPE, no eating,
drinking?

13

Do staff understand
the hazards

14 associated with their
work, good hygiene
practice etc?

Can evidence of
training in the safe
15 use of chemicals be
provided?

Do staff know what
todoinan

16 emergency i.e fire,
first aid, personal
contamination?

Page 2 of 5




HOMECARE TEXTILES

Doc # HCT-FM-06

Issue # 01

Q CHEMICAL MANAGEMENT AUDIT

CHECKLIST

Issue Date:
06-08-2018

DATE: 09-11-2021

17

Do staffs know what
action to take in the
event of a chemical
spill?

PPE AND SPILL KITS

Ll(r:dmg Item YES NO Comment / Action
Are suitable gloves \/
18 in a range of sizes
freely available?
Are suitable goggles \/ It was noted that PPE’s provided to the
19 and masks freely workers but 2 out of 3 workers were not
available? using their PPE’s in wash area on first
floor.
Are all lab staff \/
wearing lab coats,
20
gloves etc?
Are chemical spill It was noted that spill kit was found in
kits available with \/ chemical storage area but instruction
21 instruction on how was not found.
to use them?
GASES
ledmg Item YES NO Comment / Action
Are gases / gas cylinders
labelled with their content \/
22 and the direction of flow if
applicable?
Do regulators have in date
23 inspection labels affixed? \/
Is there a central gas isolation
point if bench mounted gas \/
24 taps are present?

Page 3 of 5




f? HOMECARE TEXTILES il A
5 CHEMICAL MANAGEMENT AUDIT Issue Date:
CHECKLIST 06-08-2018

DATE: 09-11-2021

25

Are instructions displayed on
the action to take if a gas is \/
leaking?

HAND WASH FACILITIES

Ll(r:dmg Item YES NO Comment / Action
Are hand wash sinks available
with a hand wash only sink \/
26 sign displayed?
Are sinks clean and tidy? \/
27
Are paper towels and soap
28 provided? \/
GENERAL
Finding .
No Item YES NO Comment / Action
Does electrical equipment
29 have an in date PAT Test \/
label?
Is there electrical equipment
that shouldn’t be there ie \/
30 stereo?
Are details of the local First
31 Aider provided? \/
Are a First Aid box and Eye
Wash available? Are their \/
32 contents in date?

Page 4 of 5
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Doc # HCT-FM-06

Issue # 01

"i*‘ O HOMECARE TEXTILES

) PR CHEMICAL MANAGEMENT AUDIT

e CHECKLIST

Issue Date:
06-08-2018

DATE: 09-11-2021

33

Is there an Emergency
Shower? Is this clean with \/
evidence of legionella tests
undertaken?

34

Are Fire Action Notices
displayed detailing what \/
action to take in a fire / if the

fire alarm sounds?

35

Are appropriate fire
extinguishers available and \/
which have been inspected in
the last year?

36

Are fire exits / fire escape
routes clear? \/

37

Is the area generally clean
and tidy with items stored

safely ie no trip hazards, \/
heavy / glass items stored
above head height?

Page 5 of 5




During the factory visit it
was noted that spill kit

Spill kit instruction has pasted in

L . . . . i Mr. Z Khan-
21 Administration Chemical Storage Area was found in chemical Fhemlcal storage area an.d also 12-Nov-21 r ?yan an Verified & Closed
instructed to the EHS officer to Officer CMS
storage area but heck i daily basi
instruction was not found. check it on daily basis.
During the floor visit it
was noted that no MSDS| MSDS sheet has pasted now and Mr. Zayan Khan-
3 Jersey Sheet Set Stitiching Area for machine oil was found| instructed to the depart incharge to 10-Nov-21 6 fhicer CMS Verified & Closed
in stitching area on 2™ check it on daily basis. lcer
floor.
During the audit it was
proc;zjt:(? :gﬁégagrskers PPE’s is being used now by the
i i Mr. id Asghar-
19 Fitted Sheet Wash Area but 2 out of 3 workers worker on daily basis. Also 10-Nov-21 r. Junaid Asghar

were not using their
PPE’s in wash area on
first floor.

instructed to EHS officer to check it
on daily basis.

Manager Production

Verified & Closed

Prepared By:

e

Manager Compliance

Verified By:

Manager System & Development




—— " Doc # HCT-FM-03
jﬂ? f,;? HOMECARE TEXTILES o-1:s —
"3‘ A N :
QN AUDIT SUMMARY REPORT 06082018

Audit Date 09-11-2021

NCR’s
S. No. Departments Total
Major Minor
1 Administration & 01
) Security/Canteen
2. Compliance/HR 03
3. Quality
4, Mechanical
5. Electrical
6. Accessories Store
7. Fabric Store
8. Waste Store
9. Fitted Sheet 01
10. Jersey Sheet Set 01
1. Towel 01
Total NCRs 07

NS

Issued by

Auditor
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SN | NON-CONFIRMITY REPORT ——Tasuapate:,

Dated : 09-11-2021

Reporting Person: Mr Tanveervaed [ftekhar
Department :ﬁf% %L\ .
i
; e -
Process: th. . P ‘(Jk Time —  Customer Name / Supplier Hame'_}_l{""‘"““}"i _ICM;ELLA

Designation: Consultant

Other Information:

Non-Conformance Description:
During the audit it was noted that PPE's provided to the workers but 2 out of 3 workers were

not using their PPE's in wash area on first floor.

Submitted To : EHS Officer

Root Cause:

Due to the negligence of floor incharge,

Assigned for Action: EHS Officer Date & Sign

Action Taken:

PPE's is being used now by the worker on daily basis. Also instructed to EHS officer to check it on

daily basis.

Action taken by: EHS Officer Target Date (&) ir. [Q \

1\ -1 N
{1 I. .I {JJ:I},@ &
Action Result: ,‘](‘_,- Uetnli ey ”'*-_-’“\' %f’ el
; i

Action Verified by: Junaid Aftab Date & Signature




HOMECARE TEXTILES o..15 [ Hoag e

Issue # 01

NON-CONFIRMITY REPORT J m— Y

Dated : 09-11-2021

- | —
i |
Reporting Person: Mr. Tanveer Designation: Consultant Department é?m..c )(Lt-o\

e Ty
Process: AT Time Customer Name / Supplier Name_ Tlow-icay 1€ A

Other Information : i

Non-Conformance Description:
During the factory visit it was noted that spill kit was found in chemical storage area but

instruction was not found,

Submitted To : EHS Officer

Root Ca_uéé:

It was removed due to the wall painting. n{&g
Assigned for Action : EHS Officer Date & SIBH_@ \ iry\

: =y
Action T:aken:
Spill kit instruction has pasted in chemical storage area and also instructed to the EHS officer to

check it on daily basis.

Action taken by: EHS Officer Target Date \'J_-\h\ml

- A | 1 | i1
2 0y ! ls .= -'.
Action Result: (é .Lt ‘Jff _ﬁb‘f_(_' i Y il{fQ

~ Action Verified by : Junaid Aftab Date & Si_gnature
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Issua # 01

1 Date:
NON-CDNFIRMI_T!’ REPORT ____"_Eiliﬁiih |

Dated : 09-11-2021
Reporting Person: Mr. Tanveer Designation: Consultant Department TC’F'*"' g“j qT

Process: (‘J le E?E'E{!g____Time ~_ Customer Name / Supplier Name~ “M{*mr lcuh

Other Information:

Non-Conformance Description:

During the factory visit it was noted that MSDS for machine oil was found in stitching area an

| 2™ floor,

Submitted To: Kamran

Root CH;.ISE:

It was removed due to the |ubricated wall. ey

Assigned for Action: Kamran Date & Sign_ @‘

— B \“3(1.1_ )

| Action 'T’ak_ﬂn:
MSDS sheet has pasted now and instructed to the depart incharge to check it on daily I:Tsis.

Action taken by: Kamran Target Date O \ 4 | 4
! ]

e o \
| - 1 o N
Action Result: _,._-f‘*":/ ":;«E;G\ﬁ_f*' - }” VA

Action Verified by: Junaid Aflab Date & Signature
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